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KOJIEKC 3TUKH U CJYKEBHOI'O ITIOBEJIEHUSI PABOTHUKOB
I'OCYJAPCTBEHHOT'O MYHULUHMIIAJIBHOI O) YYPEXKIEHUS

MAOY «/derckmnii cax Ne 38»

1. O6wme nosozkeHus

1.1. Konexc stuku 1 cnyxebHoro noseaenus: paboruukos MJOY «/lemckuil
cad Ne 38» (manee — Komekc) mpexcrasiser co0oil cBOA OOUIMX MPUHLMIIOB
Npo(ecCHOHaNTLHON 3THKHM U OCHOBHLIX MPABHII CIIy’KeGHOTO MOBEIEHHs, KOTOPLIMU
JOO/DKHBI PYKOBOJACTBOBAaThCs Bce pabotuuku MOV «Jemckuii cao Ne 38»
(nanee — paOOTHUKH YupexJIeHus, YupexkaeHne) He3aBUCUMO OT 3aMelllaeMbIX HMH
JOJDKHOCTEH.

1.2. Konmexc paspaboran B coorBeTcTBHH ¢ Koncturyuueir Poccuiickoi
®enepauuy, TpynossiM kogekcom Poccuiickoit @enepaunu, DejiepanbHbiM 3aKOHOM
or 25.12.2008 Ne 273-03 «O npoTHBOAEHCTBHH KOPPYIIMH» W HHBIMH
HOPMaTHBHBIMHM IIPaBOBBIMU akTamH Poccuiickoii denepanuu, a Takke OCHOBAaH Ha
OOIIETNPU3HAHHBIX HPABCTBEHHBIX MPHUHIIMIIAX M HOPMAax POCCHHCKOro obliecTsa
rocyaaperaa.

1.3. Leneto Konexca sABNAETCS YCTAHOBJEHHE ITHYECKHX HOPM M IIPABHJI
CIy:KeOHOro nosefeHHs PabOTHUKOB Y4UperkaeHHs IS JOCTOMHOIO BBIIOJHEHHS
MMM CBOEH NPO(pECCHOHANLHON NeATENbHOCTH, a TaKkKe CONCHCTBHE YKPEILIEHHIO
aBTOpUTETa paOOTHUKOB YupexkaeHus 1 o0ecreueHne eIMHbIX HOPM UX MOBEICHH.

1.4. Konekc npusBaH MOBLICUTH (P(PEKTUBHOCTE BBIMOJHEHHS paGOTHUKAMH
YupexneHuss CBOMX TpPYIOBBIX 00s3aHHOCTEH. 3HaHHMe W COONIOJEHHE HMH
nojioxeHuit Komekca sBisiercss OJHMM W3 KPUTEPHEB OLIEHKH KayecTBa X
npo(ecCHOHANBHOM AESTETEHOCTH U TPYAO0BOH AUCLUITIAHEL.

1.5. Kaxxaplii paboTHUK YupekaeHusl J0JDKEH 03HAKOMHUTHCS C MOJIOKEHUSIMU
Kozekca, W NpHHHMATh Bce HEOOXOMMMBIE Mepbl JUIS ero cobmonenus. Kax it
rpaXIaHWH BIIPABE OXKM/IATh OT PaboOTHIUKA YUPEKICHNs NOBEJEHHUsS B OTHOLIEHUAX
C HHM B COOTBETCTBUHU € nosiokeHusamu Koaekca.



2. O6uHe NPHHUHNBI H PABHJIA CYKeOHOro nmoBe1eHus

2.1. JlesiTesbHOCTh YUpeKaeHus, a Takke ero pabOTHHKOB OCHOBBIBAETCS Ha
CIIEAYIOUIMX MPUHLIMIIAX: '

a) 3aKOHHOCTB;

0) npodeccoHaTH3M;

B) A0OpPOCOBECTHOCTB;

r) KOH(QUASHIHMATBHOCTb;

1) CrpaBelJInBOCTD;

e) HHOopMaIMOHHasl OTKPBITOCTb;

’) OTBETCTBEHHOCTb;

3) 0OBEKTHBHOCTb [TPH TIPUHATHH PELIEHHH.

2.2. PaGoruuku  YupexjaeHus, co3HaBas  OTBETCTBEHHOCTb  MEPEI
rocyaapcTBOM, OOIIECTBOM U IPaKaAaHaMM, 00s3aHbl:

a)  HCIHOTHSThH JOJUKHOCTHBIE 00S3aHHOCTH J00POCOBECTHO M HA BBICOKOM
npodecCHOHANIBHOM YPOBHE;

6) cobmopars TpeGoBanus 3akoHozartenscTBa Poccuiickon dexepauuy,
Bonorozckoii 001aCTH 1 JIOKAJIbHBIX JOKYMEHTOB Y YPEKICHHUS;

B)  OCYIIECTBIATH CBOK [€STeIbHOCTh B Mpejieax CBOWX MOJHOMOYHH H
[OJTHOMOYHI Y4UpeKAeHHUs,

r)  IIpu MCMONHEHWH HOJUKHOCTHBIX 00A3aHHOCTEH OBITH HE3aBUCHMbIM OT
BIUSIHUSL OTAENBbHBIX TpaXaaH, NPOQEeCCHOHAIBHBIX WM COLHMANBHBIX TIPYII,
OpraHu3aLn;

1)  coboaTh COUMANbHYIO CIIPABEUIMBOCTD H PABHOTIPABHO pacClpe/iesIsTh
COLHMalbHbIE PECYpPChl C LENbI0 PaclHpeHus BbIOOpa U BO3MOXKHOCTEH A BCeX
KOHTPAreHTOB, B TOM 4MCJe, /Ul HEMMYLIMX, COLMAIBHO-YA3BUMBIX U JIPYTHX JIHLL,
OKa3aBIIMXCs B TPY/AHOH KU3HEHHOH CHTYallNH;

e)  NpOSABIATH TEPIUMOCTh H yBaKeHHe K 0ObI4asiM U TPaaULHUAM HApOIOB
Poccu ¥ JAPYrHX TOCYNApCTB, YYWTHIBATh KYJIBTYpHblE M HHblE OCOOCHHOCTH
PA3NMUYHBIX OTHHYECKHX, COLUM@IbHBIX TPYNN M -KOHpeccui, crnocobcTBoBaTh
MEKHAIL[MOHATBHOMY ¥ MEKKOH(PECCHOHAJIbLHOMY COTIIaCHIO;

)  HCKIIOYaTh MAeliCTBHSA, CBSA3aHHbIC C BIMAHHEM KAKUX-IHOO JIMYHBIX,
MMYLIECTBEHHBIX  ((DMHAHCOBBIX) W  MHbIX  MHTEPECOB,  MpPEMATCTBYIOLIHX
106POCOBECTHOMY HCIIOHEHHIO TOJDKHOCTHBIX 00s3aHHOCTEH;

3)  cobmoaaTh HEHTPAIbHOCTh, UCKIIOYAIOUIYI0 BO3MOXKHOCTD BIMSHNS Ha
npoheCcCHOHANBHYIO  J€STeJbHOCTh  PelleHHil  MONMTHYeCKHX —MapTHH, HMHBIX
OBIIECTBEHHBIX 00BEINHEHHIT]

M)  coOJr0aaTh HOPMBI CIyKeOHOH U npodecCHOHAIBHON ITHKH, IPaBUIIa
JIeJI0BOTO TOBE/IEHUSl U 00LICHNS;



K)  TpOSABIATH KOPPEKTHOCTb M BHMMATENBHOCTh K IpakKIaHaM U
JIO/DKHOCTHBIM JIMIAM IIPH JIOJKHOCTHOM B3aMMOZEHCTBHU C HUMU;

A1)  He JOHycKaTb KOPPYILHOHHOrO  IOBEACHHS, B TOM  4HCIIe
BO3Ep)KUBATLCS OT MOBEACHHS, KOTOPOe MOXKET BOCHPUHHUMATLCS OKPYXAIOLIHMMH
Kak obelaHue WK NpeaoKeHHe 1auy B3ATKH MO0 KaK corjlacue NpuHATh B3ATKY,
WIH Kak npochba (Hamek) O Ja4e B3ATKH, @ TaKkKe [PUHMMATh MEphbl 1O
NpeNOTBPALLEHHUIO M yPEryIMPOBaHUIO KOH(PINKTa HHTEPECOB, POTHBO/IEHCTBOBATE
JOGBIM MPOSIBIEHUAM KOPPYIILH 1 POUUM 3710YTOTPEOICH M B Y UPEKICHUH;

M)  YBEIOMIJIATH PYKOBOAMTENS  YYpexIeHHs, JOJDKHOCTHOE  JIMLO,
OTBETCTBEHHOE 3a paboTy MO NPOQHIAKTHKE KOPPYILHOHHBIX NPaBOHAPYIIEHUH B
VupeskIeHud, OpraHbl MPOKYpaTyphl M HHble (enepaibHbIe TOCYIapCTBEHHbIC
oprassl 060 Beex cllydasx 00palleHns K HUM KaKHX-1100 JIUL B LeIAX CKIOHEHHUA K
COBEpIIEHHIO KOPPYIIIMOHHAIX [TPAaBOHAPYLIEHUH;

H)  He3aMeUIMTEeNIbHO YBEIOMIISTH PYKOBOJUTELSI YupexaeHus,
JIO/DKHOCTHOE JIMI0, OTBETCTBEHHOE 3a paboTy Mo NpOo(HIaKTHKE KOPPYNIHOHHBIX
[paBOHAPYLICHUH B YUpeKIEHHH O CTABLIMX MM M3BECTHBIMH (haKTax KOH(IIUKTA
MHTEPeCcOB M KOPPYILMOHHBIX MpOSBICHUH B YUpekKAeHHH, 00CTOATENbCTBAX K
neiictBusx (Oe3neficTBUN) paOOTHUKOB YUpPEKACHHUsI U TPEThHUX JIML, MMOCITYKHBLINX
WITH CTIOCOGHBIX TOCITYKHTh MPUYHHAMU BO3HUKHOBEHUs B YUPEKIEHUN KOHDINKTA
MHTEPEeCOB W/WIIM  KOPPYNLIMOHHBIX INpOsABIEHHHM, a TaKKe O MPUINHCHHH
(BO3MOKHOM NPUUMHEHHH) Bpejia Y Upexk/IeHHIO]

0)  He pasriallaTh ¥ HE MCIOJIB30BATh HEHAJIEKAIIUM 00Pa3oM CBE/ICHU,
OTHECEeHHBIe  3aKoHojarenbcTBOM  Poccuiickoit  @enepaudd K CBEACHHAM
KOH(UIEHIIMATBHOTO XapakTepa, H CIyxeOHyl0 MHpOpMaLMO ¥ HHBIC CBEACHMS,
CTABILNE U3BECTHBIMH B CBSA3HM C UCIIOJIHEHHEM TPYAOBBIX 0053aHHOCTEH;

nm)  He JONyCKaTh OKa3aHWs BO3IEHCTBHMS HA CBOMX KOJUIEr B LEJAX
[PUHSTHS IPOTHBO3aKOHHOTO U (WJTH) HeOOOCHOBAHHOTO PELIEHHUS;

p)  BO3JEPKUBATHLCS OT MOBEJICHHMS, KOTOPOE MOIJIO Obl BbI3BATh COMHEHHE B
0BPOCOBECTHOM ~ MCTIONHEHHH TPYJOBbIX 00s3aHHOCTeH, a Takke u3berath
KOH(IMKTHBIX CHTYalMi, CIOCOOHBIX HAHECTH yluepd pernyTaluu WM aBTOPHTETY
pabOTHUKOB YUpexKaeH!s W/HIH Y UpeKIeHHUIO;

c) He JIOMyCKaTh [POSIBIEHUH dhopmanusma, BBICOKOMeEpHS,
HeYBAKUTEIBLHOTO OTHOIIEHHMs K 3aKOHHBIM Mpochk0am M TpeGoBaHMsM IpaxiaH B
CBSI3H C HCIIOJHEHHEM TPYI0BBIX 00513aHHOCTEIH;

T) BO3/IEPIKUBATHCS OT MyOIHUYHBIX BbICKA3bIBAHHMM, CYXKIACHUH U OLEHOK B
OTHOLLCHHH YUpeKIeHus, eCllid 3TO He BXOIUT B 00A3aHHOCTH pabOTHHKA,

y)  cobmogate KOH(UAEHUIHATLHOCTH HMH(OpPMALMK O  KOHTpAreHre,
Kacatolieiicsi yCIOBHH €ro JKM3HEeESTeNbHOCTH, JHYHBIX KadecTB W mpodieM,
NPUHUMATL MepB! AT ee obecrneueHms;



d®)  He MCHOJIB30BATH JOKHOCTHOE IIOJIOKEHHE JUlsl OKasaHMs BIMSAHHA Ha
JesITeJIbHOCTh TOCYApCTBEHHBIX OPraHOB M OpPraHOB MECTHOro caMoynpaBICHH,
OpraHM3aluil, TOMKHOCTHBIX JIHIl, FOCY1apCTBEHHBIX M MYHHUMIAIBHBIX CITyHKaLMX
TIpH PellieHnH BOIIPOCOB JINYHOTO XapaKTepa;

X)  YBQXKHUTEJIbHO OTHOCHTBCS K JEATEJbHOCTH npeacTaBUTeNIed CpeiCTB
MaccoBoil HHMOpMaLUK Mo HHGOPMUPOBAHHIO O0OLIECTBA O paboTte YupexieHus, a
TaKKe OKa3pIBaTh COJACHCTBHE B IOJyYeHHH JOCTOBEPHOH HMH(OpMAaLKMK B
YCTAHOBJIEHHOM ITOPSJIKE;

I[) TOCTOSHHO CTPEMMThCH K obecrieyeHHI0 KAk  MOXHO  Oojee
3¢ eKTHBHOTO W 3KOHOMHOTO PAacMOpsKEHHs (UHAHCOBBIMM CPEICTBAMH, HHBIM
MMYILECTBOM, MaTepPUaTbHO-TEXHHYECKUMU U IPYTHMH pecypcamMu YupexaeHus,

y)  He KMCIOJB30BaTh MMYILIECTBO YUpeXKAeHHs B LEJAX, HE CBA3AHHBIX €
MCIIOJHEHHEM TPYIOBBIX 00s3aHHOCTEH, a TakyKe He Mepe/laBaTh €ro B TaKUX Le/AX
UHBIM JIMLAM.

2.3. PykoBoautenb  YupekaeHus M PYKOBOAMTEIM  CTPYKTYPHBIX
nofpasieneHuit  YupeskieHus — JOKHbI ObiTb Ui paOOTHHKOB YupexaeHus
obpasioM mpodeccuoHanu3mMa, 0Oe3ynpeqHOH — penyTalWd, CBOMM  JIMYHBIM
TOBEICHHEM [10]1aBaTh IPUMep YeCTHOCTH, OECTIPUCTPACTHOCTH U CTIPABETHBOCTH.

2.4. PyxkoBoguTenb ~ YupekaeHHs M PYKOBOAMTEJIH  CTPYKTYypPHBIX
noJipa3eieH|il YupeKaeHus:

a)  NPUHAMAIOT Mephl 110 NPeJOTBPALICHUIO U YPETyTHPOBaHHIO KOH(IUKTA
MHTEPECOB, M0 MPeIyNPeKASHHI0 KOPPYIILIMH, BKIIOYas Mepbl 110 NPEA0TBPALICHHIO
KOPPYIHOHHO-0NACHOTO MMOBEJCHNU;

6)  COAEHCTBYIOT YCTAHOBJIEHHMIO U TTOJICPIKAHHIO B KOJJIEKTHBE 3/10pPOBOTO
MOPAJIbHO-TICHX0JI0THYECKOro KiIuMara;

B) mIpM ompeseleHHd oObeMa UM Xapakrepa [OpY4aeMOH  JpyruM
paGoTHUKaM YupexieHns paboThl PyKOBOACTBYIOTCS NPUHLMIIAMH CIPABEATTHBOCTH,
yueTa JIMYHBIX U JeJOBBIX KAueCTB, KBAIM(UKALNN U OIbITa MOATHHEHHBIX;

r) He JOMYCKAlT MO0 OTHOLICHWIO K TOAYMHEHHBIM —pabOTHHKAM
HEeOBOCHOBAHHBIX TIPETEH3HH, a TakKe (akToB rpybOCTH U GECTAKTHOCTH;

1)  OpOSIBISIOT 3a00TY O MOAYHHEHHBIX, BHUKAOT B UX [IPOOIEMEI M HYK/bL,
CONEHCTBYIOT NMPUHSTHIO 3aKOHHBIX M OOOCHOBAHHBIX pELICHHH, Croco0CTBYIOT
npodeccHQHATEHOMY | JOJDKHOCTHOMY POCTY pabOTHHKOB;

€)  OpraHM3yIOT OKa3zaHWe MOANEPXKKH W MOMOILH MOJOIBIM CIICLHATHCTAM
(c onbrToM paboThl 10 3 JsieT) B mpuodpeTeHnn NpodecCHOHANBHBIX HABBIKOB.

2.5. PykoBomuTenb  YUpeKIe€HHs M PYKOBOAMTEIH  CTPYKTYPHBIX
noapasfeNeHuid  YupexIaeHus HECyT = OTBETCTBEHHOCT B COOTBETCTBMH C
3aKOHOMATeNbLCTBOM Poccuiickoii Penepaunn 3a JedcTBua  uiaM  OesfeicTBHE
MOJYMHEHHBIX COTPYAHHUKOB, HapyLIAIOIIMX MPHHUMMBL STHKH W [paBuia



Ciy’)KeOHOro NMOBENEHMs, €CJIH OHH He TMPHHAIU Mep, YTOOBI HE IOMYyCTUTh TAKHUX
JEeUCTBUM WK Oe3neiicTBU.

3. ITHYecKHe HOPMBI CJ1y:Ke0HOro noBexeHusi paGoTHHKOB
3.1.B [10mKHOCTHOM mMOBeleHUH paboTHUKY YUpexaeHHs Heo0X0auMo
PYKOBOJCTBOBATBECSl Te€M, 4TO B cooTBeTcTBMM ¢ KoHcTuTyumei Poccuiickoii
Denepanny, YelOBEK, €ro npaBa U CBOOOABI SIBISIOTCS BBICILEH LEHHOCTHIO, H
KaXX/IbIi TPaKJIaHKH UMEET MPaBO Ha HEMPUKOCHOBEHHOCTh YAaCTHOM JKU3HH, IHUHYIO
¥ CEMEHHYIO TaliHy, 3allMTy YeCTH, JOCTOMHCTBA, CBOETr0 I00pOro HMEHH.
3.2. B 10/KHOCTHOM TOBEAECHUH pabOTHUK YYpexkIeHHs BO3EPKUBACTCA OT:

a) Moboro BU/A BHICKA3BIBAHMI U JISHCTBHI JUCKPUMHUHALIMOHHOTO XapaKTepa
Mo MpHU3HaKaM [10Jla, BO3PAcCTa, packl, HALMOHAIBHOCTH, $3bIKA, T'PaXKIaHCTBA,
COLMAJIBHOI'O, UMYIIECTBEHHOIO WM CEeMEHHOIO IMOJIOKEHHS, MOJUTHUYECKHX HIIH
PEIMTHO3HBIX IIPEANOYTEHUH;

0) rpybocTH, TIpOSBICHHH TNpeHeOPEKUTENBHOrO TOHA, 3aHOCUHMBOCTH,
NPeAB3ATBIX  3aMEYaHHH, INPEeAbsBICHHA  HEMPaBOMEPHBIX, HE3aCTy)KEHHBIX
OOBHHEHMUI;

B) YIrpo3, OCKOpPOMTENbHbIX BBIP@KEHHH MM  peIUIMK, JeHCTBHIA,
NPensATCTBYIOIUX HOPMaAbHOMY OOLIEHHIO MM MPOBOLUPYIOWMX IIPOTHBONPABHOE
MOBe/ICHHE.

3.3. PaGorHuku  VYupexaeHus  [pu3BaHbl  CIIOCOOCTBOBATH  CBOMM
JOJDKHOCTHBIM ~ TIOBEJI€HMEM  YCTAHOBJEHUIO B KOJUIEKTHBE  JIEJIOBBIX
B3aUMOOTHOIIEHHH U KOHCTPYKTUBHOIO COTPYAHMUYECTBA APYT C IPYTOM.

PaboTHUKM OIKHEI OBITH BEXKIMBBIMH, 100p0IKeIaTebHBIMU, KOPPEKTHBIMH,
BHUMATEJIBHBIMH U [IPOSBIIATE TEPIIMMOCTD B OOILEHUH C IpaskJaHaMHU M KOJIIEraMH,

3.4. Ilpy BO3HMKHOBEHMH KOH(IMKTHOH CHTYallHH MEXIY CTPYKTYPHBIMH
NOoApa3fae/eHUsIMH  YUpeKaeHus, paboTHUKAMU YUpexIeHHUs MPHOPUTETHBIM
HalpaB/ICHUEM pEIIeHWs] KOH(IMKTA SBISAETCS Y4YE€T WHTEPECOB YUpEXIEHHs B
LIeJIOM.

3.5. Buewmnuit Bux paGortHuka VYupexaeHHs TPH HCIOJHEHUM UM
JOJDKHOCTHBIX OOSI3aHHOCTEH B 3aBMCUMOCTH OT YCJIOBHH TPYHOBOM HeATENbHOCTH
J0JDKEH CTOCOOCTBOBATh YBAKMTEIBHOMY OTHOIIEHHIO IpaXk1aH K YupexJIeHHIo, a
TaKXke, Npid HEOOXOJAUMOCTH, COOTBETCTBOBATH OOLUENIPHHATOMY JIEJ0BOMY CTHIIIO,
KOTOPBIH OTIIMYAIOT C/IEPKAHHOCTD, TPAJULIUOHHOCTh, AKKYPaTHOCTb.

4. OTBeTCTBEHHOCTH 32 Hapywenue noJoxenui Kogexca
4.1. Hapymenue paGoTHukamu YupexaeHuil nojoxkenuil Hacrosiero Komekca
TOIUIEXKHT MOPAIBHOMY OCYKIEHHUIO Ha cOOpaHUsX (CoBeILaHHUsAX, KOH(epeHIHsAX), a



B CIydasX, NpeLyCMOTPEHHBIX (efepanbHbIMH 3aKOHAMH, HAPYUICHUC TOJIOKEHUH
Kozexkca BredeT npuMeHeHne K paboTHUKY Mep OTBETCTBEHHOCTH.

4.2 PaboTHHKK YupeskneHHs B 3aBUCHMOCTH OT THAXKECTH COBEPLICHHOTO
[POCTYTKAa HECYT  OTBETCTBEHHOCT B  COOTBETCTBHM € JeHCTBYIOLIHM
zakoHoaarensecTBoM Poccuiickoi Menepaliy.

4.3. Cobmonerne paboTHUKOM YUpexkIeH sl MON0KEHHH HACTOAIErO Konekca
YYHTBIBAETCS MpM HA3HAYeHHUH TMOOLIPEHHH K  HAJIOKCHUH JUCLMTIMHAPHBIX
B3bICKaHHH.

4.4 Hapyienve paBuil aHTHKOPPYTLIMOHHOTO MOBEJCHNs BIIETET NPOBEACHHE
ciykeGHOro pacclieloBaHus Mo 00CTOATeNECTBAM BO3HHKHOBEHHS KOppYNLHOHHO-
OITACHOM CUTYyaLUH.
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